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Accessing your Web Reporting Environment

Before you can run or create reports and graphs from your reporting environment, you must sign on to
Business Warehouse (BW) web site.

1. Launch your Web Browser and enter the following URL https://ifmptch.ifmp.nasa.gov
The Logon page opens:

a Logon - Microsoft Internet Explorer

Fil=  Edit Wew Fawvorites Tools Help

dBack - = - @ (2] (2} | Dizearch (GiFavorites BfMedia (4

e @ PitpsHFmptch Finp fosa.gov Your user ID is
Dryden Unique
Logon Data ID
User W
Password | |

Log on |

2. Type your user ID and password for BW
3. Click the Log on button

If you did not enter your correct user ID or password, BW prompts you back to the Logon page again.

Logon Data

Incorrect name ar password. Log on again

User Chanoe logon & password
Fassword

Log an
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If this is your first time logging in, you’ll be required to change your password.

Change Password

Lzer
Current password
MHew password

Repeat Password

Copy

Thiz is aninitial password that muost be changed

DFO04510

[ 1
[ 1

Change Password

Lser
Current passwiord
Mewy passward

Fepeat Password

CUW'

This iz an initial passwaord that must he changed
DFO04510

Change Password

The password was changed

?Cnntinue

Enter your new
Password &
press Copy
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Once the user ID and password are validated, a security information window displays. Choose YES
for it to let you into the main BW menu.

Security Information ﬂ

ri‘l Thiz page containg both secure and nonzecure

?. items.

Do pou want to dizplay the nonzecure ikems?

Mo tare [nfo
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Using the Web Reporting Environment

In the Web Reporting Environment, you can run a pre-defined report that your Administrator creates
and stores in a group folder of subgroup folder.

You can also create and edit reports, manipulate data in an existing report, and save reports that meet
your individual needs by using the query tools.

Before you can produce a report or graph in your reporting environment, you must choose a folder
from the main tree.

7} ZX01A_¥iew_Query_Role_Menu - Microsoft Internet Explorer

File Edit V“iew Fawvorites Tools Help

s= Back -« = - @ fat | @Search (G Favorites @Media 8 | %v =3 R L]

Address Iﬁj https: ffifrmptch. ifrmp.nasa. gov ) SARBW [BEx?sap-ffield_be4="2 1kPWxkbZMmdEvtoGxhdGf e ol guiUFFYRIFY 1 9R YUY SWYSST OxF X0 1FTIU=G3d

BW
Web Application

Welcome
< Gina Turner

By - Authorization to view gqueries. Core Financial Online Quick Reference

Web reporting Intro

When you click on the arrow, BW will expand the contents of those folders.

Web Application

P Welcome w
Gina Turner
7 BW - Authorization to view gqueries. Core Financial Online Quick Reference
[ Accounts Payable
\ Accounts Receivable
Budget Execution Web reporting Intro
Cost Management
Furchasing

p——
e

[
[
[
[

Click on this arrow
to drill down (or

collapse) further into
the list of the reports

Currently, there are SIX main folders in the BW Reporting. See the attachment for the description of
each report.
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Reports Navigation

When you access each folder, you only view the reports, tables, and other metadata objects grouped
under the selected topic by the Administrator.

1. Different type of Reports
E FREFT2T - PRs in Expiring Funds to Review - |TD

FRREPTZ9 - Center Operational & Workload Status by Doc - FY
E P 129 - Center Operational & Workload Status by Doc - [TD

atus of PRs - FY Amounts

Report builds on
non-default template
because it required a
lot of linkages from
multiple tables and
queries

This sign meaning
this Report builds on
default template

2. Click the arrow of the EIS Queries

pd

~ EIS Queries
E Fhasing Flan to Actual {$K5 (EIS 1.1)
E Cperating Plan vs. Budget Authority Received (EIS 1.7
E QCD by Procurement Document Tyvpe - FY (EIS 5.17)
E CoCDiQpen Balances by Cost Center - FY (EIS 7.40)
E COCDMOpen Balances by Cost Center- [TD (EIS 7.40)
(B ocD by PPCI/Contract Tyne - FY (EIS 5.48)

E Mew Award Ohligations by PPCDoc Type - FY (EIS 9.52)

3. Let’s pick the report “OCD by PPC/Contract Type” to go into detail

4. A new window pops up. This is called “Variables for Ad Hoc Report Window”. This is the place
to provide the ability to select specific parameters for the execution of the query.
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Variable Screens

Variables are parameters of a query that you defined in the Query Designer and that are filled with
values when you execute the query or Web application. They serve as a store for characteristic values,
hierarchies, hierarchy nodes, texts and formula elements, and can be processed in different ways.

Note: Any text box from window that appears by invoking any BW buttons has become case sensitive

; Filter Yalue For FM area Choose - Microsoft Internet Explorer

Fitter Yalue For FM area Choose

Variables for Ad Hoc Report Nevw Fiter Values
FMarea

@P\ant(()enter) lEl MEFC u hehude | IngerRow Mamurm Nurber of His m

@ Search for Display Atibutes Atk %
@Purchasingurganizationm FC Bh hclude ¥ Inser R Fllares

T MAgh

u | Include +| Insen R Description of Fiter Values
rod

Batk

@FiscalYearRange(*) lEI Wl
Include v| hlew Row

Not Case Sensitive .
Case Sensitive

Use the Help Value

o = This button is used for a hint of help.
¢ (lick on this button will open the “Value Selection for ...” window up.
e At this time, you may either click on the value or key into this box for faster execution

value Selection for"Plant {Center’

Find

Key

Plant (Center)
' #

e
Ames Research Center ARC

Dryden Flight Research Cente DFRC

John H. Glenn Research Cenfer GRC

Goddard Space Flight Cente GSFC A 1| n
PO CREEEnE LI Value Selection fprPlant (Center)
Lyndon B. Johnson Space enter JSC

John F. Kennedy Space Cghter  KSC Marshall Find
Langley Research Cente LARC

Marshall Space Flight Celter msre  Llant (Center Key
HASA Management Office 1] i

e 5 e e e (e Marshall Space Flight Center MSFC
Back Back
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e A drop down selection includes: range, equal, less than, greater than, wild card which means
661ike”

Yariabhles for Ad Hoc Report

L

I:j.mF'lar'nt Iz enter

CHPurchasing arganization

@Fiscal Year Range (™)

= Check|

EA Y YA S
i

To enter a single value

¢ From the dropdown box select the operator =, and enter the value in the first input field.

ariahles for Ad Hoc Report
@Elusiness Area (Center)
@Fiscal Year (Selaction Options, Optional) I;[ 2003 |:| Im Inzert Fow
DFund m D Ilnclude vI w
@FM Qperating Plan 10 Current

Execute -1

® Do not change the include setting.

¢ To enter more than one single value, choose Insert Row. A new input row appears.
variables for Ad Hoc Report

@Elusiness Area (Center)

@Fiscal‘r’ear(SelectiDn Options, 0ptinna|)|= 'l 2003 Ilnclude 'l
|= "I 2002| [0 Ilnclude vI Insert Row

(AFung I[] vl |:| Ilnc:lude vl Insert Row

@FM Qperating Plan 10 Current

==l Check

To enter a Value Range or Interval
¢ From the dropdown box, choose the operator [] to define an interval and enter the lower limit
of the interval in the first input field and the upper limit of the interval in the second input field
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Variables for Ad Hoc Report
@Elusiness Area (Centen |24 @
(MFiscal Year (Selection Options, Optianal) I[] "l [ @tu [

@Ilnclude vl Insert Row

@Ilnclude vl Insert Row

UFund |[] "| [HEFx020030 [@to HeFya200R
@FM Operating Plan 10 @ Current
HFund Centercs) I[] "| | [@ho |

@Ilnclude vl Insert Row

® Do not change the include setting.

e To enter more than one value range, choose Insert Row. A new input row appears

Note — Alternatively, you can select one of the operators <, <=, >, => from the dropdown box and
enter the upper or lower limit of the value range in the first input field.
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2/4/2004



il

PROGRAM

To exclude single values and value ranges

¢ Enter the single value or value range (as above)

¢ Change the include setting to exclude in the dropdown box.
variables for Ad Hoc Report

@Elusiness Area (Centen 24

@Fiscal‘r’ear(ﬁelectinn Optinns,Optiunal)|= vl 2002 D Im Insert Row
(AFund (1= [Sho IInc:Iude vl Insert Row

@FM Operating Plan 10 Current

(MHFund Center(s) 1~ D IInc:Iude v| Insert Row
Execute [sTEIA

e To exclude more than one single value or value range, choose Insert Row. A new input row
appears.

If you have more selections, you may also insert a new row

VYariables for Ad Hoc Report
@Eusiness Area (Center) 24
@Fiscal Year (Selection Options, Optianal) I:I 2001
= w| 2002 |:| A e ]=F ~

(Fund (1= @ Ilnclude vl Insert Fow

@FM Operating Plan 10 Current

T Fund Center(s) 1= |:| Ilnclude vl Insert Row
SN Check

¢  You CAN NOT undo the “insert row”, however, you can use the “back” button from the
Explorer Browser to take out the new row

ﬁ Yarianles Entry - Microsoft I

File dit  Miew  Favaorites T

s Back -« = *@ ﬁ|
fddress :@j https:fifmptch.ifrmp. .
|
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e Note: Anywhere you see the (¥), it’s a mandatory variable. It must have a value prior to
execute the query.

Yariables for Ad Hoc Rep

(I Plant (Centen [11 =] hasrc
IﬂF’urchasing organizafion I[] 'I MSFC
[TFiscal Year Range ™ I[] 'I 2003

Checlk

® Once all the variables are entered, click on the eXecute button to run the report
e Before displaying data on screen, a security window open up to check with you if you want to
display non-secure items. Just say, “Yes”.

Security Information ﬂ

ri‘l Thiz page containg both secure and nonsecure

?. items.

Do you want to dizplay the nonzecure kems?

Mo tare [nfo
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Report Lay Out

‘Contract Type - FY (EIS 8.48) - Microsoft Internet Explorer
File Edit Wiew Favorites Tools Help
wBack ~ = - 2 ih { | @hsearch  [GFavorites lfMedia % | Y S - -]
Address I@j https:ffifmptch,ifmp.nasa, gov/sap/bw BExFSAP-LANGUAGE=E &P AGENO=1&CMD=PROCESS_WARIABLESZREQUEST _MNO=02CMD=PROCESS_MARIABLESESUECMD="AR_SLBMIT&VARID=
OCD by PPC/Contract Type - FY (EIS 8.48)
0 the>a & =2 B 11 EE | =
= Nawigation block:
Document Mumber [l |E2, |Fiscal year =211 [&, |Fiscal year variant =] =5
v i B
K Type 211 [, |Last Mod # i |2 | outline Agreement i | =
3 i <g | * Variable Values
Qytline Agreement LI [l | |PGrp [ |2 |Porg i Iﬁ Marshall Space Flight
4 T Plant (Center) gegzszrIu;arr]staréaélmer
FFC Navigation Block [ 2 Pint ] [E= : T
W it PUEESH Frocurerment. Marshall
Storage Loc il 2 | walidity per. start g |2 |validity period end i ME= S organization Erocurernent
e i B Fiscal Year Range | 2003.2003
Wendor 0 B \-’KS element  [2 | vour Reference & B
S B B
Key Figures i
S
PRC ktwd Characteristics |Frriohsamt  [Fv Costamt F Dish Amt
MTRAGOVERMMEMTAL - | COMNT] % 0.00 % 34.58 % 0.00
GOVERMMEMNTAL FACILI §808,017.39 F 0.00 F 0.00
COMTRACT - FFP 2003 § 9,000.00 F 199, 476.87 § 7,140, THG.61
COMNTRACT - FFP 2003 §-571,580.20 § 225,795.83 F 32,519.09
LB, SEALED BICY COM CT-FFP 2003 % 0.00 § 27333716 F115,1324.61
LB MEG. COMP.-MO CONmCT- FFP 2003 § 0.00 § 82109.68 § 4845210
LB, MEG. COMP.- MO 2003 § 0.00 % 1,007,699.00 F 0.00
LB, MEG. COMP.-MHOM F RACT- FFP 2003 F 0.00 F 39,234.00 F 0.00
LB MEG. COMP.-MOMFS | CPIF 2003 § 2,308.82 §8,235.82 F 0.00
LB DB NEG. COMP-MNOMN | COMNTR, Table 2003 51927512 % 0.00 % 0.00
LB, MEG. COMP. - MOM CPAF 2003 $-2815842.04 | §18,251 4159.66 § 328,764.52
CPFF 2003 i o ol o s
COMNTRACT - FFP 003 F a0 . ¥.020.83
INDEFINITE DELIVERY 2 Key FlgureS £ 0.00
CPIF 2003 F5 0,515.52
LB, MEG. COMP. - FS5 COMTRACT - FFP 2003 F 447, 0¥ ] 1,9?9,050.? $128,576.00
LB MEG. COMP-MHOMFS | COMTRACT - FFP 2003 § 0.00 F 55969 F 0.00
LB MEG. MOMCORMP., Sl COMNTRACT - FFP 2003 0.00 $174,847.86 % 64,360.00
LB MEG. MOMNCOMP., 1 CPAF 2003 Ein $ 741027623 $1,953,941.82
COMTRACT - FFP 2003 § 31,836.00 § 288378 54 § 4,801.00
INDEFIMITE DELMER™Y 2003 § 0.00 G7,909.00 F 0.00
CPIF 2003 $-4,160,447.35| §3517Ng6.00| % 22,262 2659.60
COST TYPE - MO FEE 2003 % 0.00 F 3,280,918 §0.00
LB MEG MOMCOMP., URG  CPFF 2003 % 0.00 $12,076.00 % 0.00
COMTRACT - FFP 2003 § 0.00 §483,379.79 F 0.00
LB MEG. MOMCOMP., MO | CPAF 2003 F 0.00 1,557, 416.01 0.00
LB MEG. MOMCOMP., P | COST TYPE - MO FEE 2003 § 0.00 F102,600.00 ¥

&
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® Context Menu: will give users a different set of options depending on which part of web report is

clicked upon. 3 types of context menu
o Navigation Block Context Menu

== Navigation hlock:

0]

lhirabar

A M Figeal year
Select Filter Walue

Document

Wertical
Harizantal

1 e Expand »

Si Document Mumber
Outline Agr| _F" ,

fp

Boakmark

PPG R Dot Type

Enhanced Menu

& & & &
5 <0 50 ] i <0 B =0 6

Storage Loc

Gd |2 |walidity per. start

o Table Header Context Menu

FPlant | PR™ _ K Type Fiscal year

msFC fir SEEct Filtert/alue CONTRACT - FFP 2003
It Expand p | FACILITIES 2003

Fermaove Drilldown COMTRACT - FFP 2003
fd Sort PRC p |Ascending Accarding to Key v
LE Goto N Ascending According to Mame
LE Descending According to Key
LE Bookmark Descending According to Marme
LY Enhanced Menu COMTRACT - FFP 2003
L . - CPIF 2003
o Results Area Context Menu
ir By Fl Ohs Amt F Cost Amt F Dish Amt

§0.00 F 3458 $0.00

$EDBID47‘:H'] T N nn T N nn

$‘?U.G.m‘.n.> » | Display Documents

% -571 5 Bookmark Furchase Order Obligation Details - PO Mand.

! Enhanced Menu Furchasze Order.QI:?Hgatmn Dgtaﬂs -FO Nut Mand.
AR $ 52 10s Purchase Reguisition Commitment Details - PR Mandatory

$0.00 %1007 695 Purchase Requisition Commitment Details - PR Not Mandatory
F0.00 §39,234.00 $0.00
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Menus can also be populated with text, dimensions, or data to allow users to make selections from
drop-down lists.

¢ The analytical options available in the context menu can be divided into

o Basic Menu: Core analytical options used most often
o Advanced Menu: Basic options plus additional functionality

I».<eep Filter value A
Fix Filter “alue to Axis
Select Filter Walue
Flant |PPC K Type Filter and drilldowwn according to
MEFC | INTRAGOWVERMMERMTAL - |COMTRACT - FFF Expand »
INTRAGOWVERMNMWMERTAI FACI ITIES Sweap PP C with >
‘ l eep Filter value A Remove Drilldown
MISCELLAMEDL] Select Filter Yalue Swap Axes
LB, SEALED BID Filter and drilldown according ta] » Saornt PPC
LB MEG. SOMP.-| Expand » Gotao »
LE, MEG. COMP. Remove Drilldown Export as .. >
LB, MEG. COMP.- Sart PPC » Boaokmarlk
LB MEG. SOMP .- coto - N Propertics
LB DB MEG, Cob Basic Menu muery Properties | Enhanced Menu
LE, MEG. COMP.| Bookmark wariables Entry
Enhan0\d I Currency Translation ¢

LNTHEALT - FFF B, ic Wlenu
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Creating Graph

Generate charts on totals not details

Press bar chart once the totals and displayed.
3 BERPTZ - Operating Plan to Actual Cost Pool Funding - Microsoft Internet Explorer

File Edit \iew avorites  Tools  Help
Back v =h v/@ ) | iQhsearch @Favorité\ Ehmedia (% | By & - ]
Address I@ htty/s:,l',l'ifmptch.iFmD.nasa.gDV,I'sap,I'bw,I'BEX?SAP-LANEL{AGE=E&PAGENO=2&CMD_1=ITEM°.-"o3d°.-"oZaGR1°.-"o26°.-"o26MULTI°.-"o3dX°.-"026HIDDEN°.-"o3d&CMD_2=ITEM°.-"o3dGR3TEVaria|bes%26HIDDEﬂ
. l: erating Plan to Actual Cost Pool Funding
| B [ I
BiY: PO Mumber [ [E  Budget Subtype [ [  Budgetversion & B
S S S
Business area [ [ | Commitment item i [, | CostElement [
Y3 Y3 Y3 = Varial
Cost center [ 2 FMarea [ |2 | Fiscal year [ 2 | |Busine:
5 F F (Center
Functional area [ [, |Fund =11 [, | Fund Type & B (FSISeclzlct\:
P | MASAHSFA220000, NASAHSFS22001D, NASAHSPR22002D, MASAHSFS220030 | T | N8 ¥ Optionz
Funds Center i [E, |PReq (RefinPO also) i [E, | PeriodiFiscal Year B E| [Fvope
i i SE | |Fundc
Subautharization Rec [ |2 |wBS element [ |2, | wBS element (ext) i |2,
i 8 S8
key Figures iir}}
S
Fund Fi Operating Plan | Budget Commitment Ohbligation Cost Dishursment Budget BCF Open Doc/BCF Available Budget
HSF5220000 §0.00 §398.82 F395.82 § 368,918.50 §-10521.04) §1086519.47 §1,068132.34 §17,988.31
HSFa22001D0 §0.00 §-37222.50 §-37222.50 §118792.41 § 668 465.79 §5,681,089.22 $567314062 $45171.10
HSFa220020 §4,910.00 $11661566 $-92427.87 | $8,034787.08 $1,234269.70| §30,810,361.32| § 2825854088 § 244011478
HSFa220030 $12,400,000.00| §6,305490.75 § 0.00 §0.00 F0.00 $0.00| §6,094508.25
Overall Result $12,404,910.00 $6,385,282.73 §$-129,251.55 $8,522,497.99 §1,892214.45 $37,577,970.01 $34,999813.84 §8,507,783.44
Export the data into MS-Excel and generate charts and graphics.
40000000
35000000
30000000
35000000
25000000 30000000
25000000
20000000
20000000
15000000 L00o0u0 [ HSFS220000
W HSF5220010
10000000
W HSF5220020
10000000 B HSF5220030
5000000
0 T T T T . T T T vy 6L MM gtian ﬁ':: Bt open gl
Fi  Budget Commim Obligation Cost Dishursm Bucget  Open  Awsiiable a ot ent EI?F 0c! able
perating ent et BOF DooBCF Bucget Plan BCF Budg
5000000 L —tar Sl
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Printing
Small queries can be printed through print screen option
Large queries must be exported to Excel before printing out

Note: See Printing BW Web Report user guide
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Bookmark

Bookmarking is a useful feature that allows users save the current format of their query for future user.
Using a bookmark will allow a user to avoid opening up the default query each time and doing the
same drilldowns each time to make the query appear the way they like

1. Run a BW web query from the Role Menu

2. Perform any need drilldowns or format changes

3. Select the BOOkLmark option from the “Enhanced Context Menu”

CG‘é;E;“" S =rea  Functional area | Subauthorization Rec
M Back to Start I s (R
Result
Select FilterValuk 020 Pl
Expand » Result
Swap Costcenterwith  » 081 A
Remowe Drilld ] Result
Swap Axes 05z [MFY
Sort Gost cent’r » Result
Result
Peaf Foto > ooa A
Export as . » Result
Bookrmark (a}=yu} [FaY
Froperties Result
Query Properties os1 A
wariables Entry Result
Currency Translation Result
R Basic Menu oS Lila
Result

4. The BW Variables Entry re-appears on screen. Click on Favorites = Add to Favorites of the
Internet Explorer. In the “Add Favorite” window, just type in the name of the query you want
to bookmark. Click ‘OK” once done.

‘] Yariables Entry - Microsoft Internet Explorer

Fle Edt Vew Favortes Toos Hep

atak v 9 - () GH Qearh (iFamtes Geda @‘ NEGW-49

Address |@j it foptchfinpunzsa v sap w{BEXT SAP-LANGUAGE =ERBOOK MARK,_ID=3PDBGSHEREYUNGWTIS5LE5Z

Variables for A Hoc Report

@BusmessArea {Center) 82 Marshall Space Flight Center

@F\sca\Year(Se\ectmn Options, Optional) ,E’ 2003 0 200 W w
@FM Onerating Plan i1 Curent

Brund Contorg I 0 ,M w

Aidd Favorite

Internet E =plorer will add thiz page to pour Fawvorites list

I Make available offline Customizef.

Mame: IEIEF!F'TE itk Dol Drvavan ‘ Create in << I
Faworites Mew Falder... I

C] Dryden Documentakion
-{_7 IE-FOLDERS

-] Lirks

] mMISC

-7 MASA-SAF

-] online Software

L] saP

Create jn:
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To share this bookmark through e-mail

1. Locate the bookmark: Click on My Computer = Local disk(C:) = Documents and Settings =
Your Log in Folder = Favorites = Look for the bookmark nam

Fawvorites y — =) =]
File Edik Wisw Fawvarites Tools Help ﬁ
4= Back ~ =F - | &R Search L Folders &3 | 0§ OF < cwew | EE-

Address I A Documents and Settingsinguyen alex\Favorites vI @GD

(g, ] g CE @ CB O == =

] )

e Drwden IE-FOLDERS Links I MASS -SSP
Fawvorites Documenta...
BERPTZ2 With DrillDown m ﬁ gl @
Internet Shorbtcuk
nline Sap EERPT= Business
Modified: 4/10/20035 10:46 aM Software QILIERY Explorer (5. ..
Size: 262 bytes Ej '%j 'Ej gj
atcributes: (normal)
B MASA Log Class Liwelink Lag-in  Sike Map [SaF Tips &
(=T Registration For MIT Doc... Rlewsletters. ..
== Using web
= I'-.-'ariables im... Reporking (... = I
htbps: fifmptch.iFmp. nasa. gowv/sap/bwsfBExT . . . L= My Computer =
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2. Open up Eudora, once you’re ready to attach the attachment, just click on the Bookmark name
and drop it onto Eudora. Click on the Send button to send off your email.

udora - [alex nguyen, BW URL]

File Edit Mailbox Message Transfer Special Tools Window Help

o i | 51

OB P«
oo =[x [[er[B0] B2 @0 | 4 B2 B4 |
i Unicadatis =] |34 | B 1 U % 1T |5

To:

From:
Subject:
Cc:

Bee:
Attached:

| & se |
[ == k|s |

alex nguyen <alex nguyen@dfrc. nasa. gove
alex nguyen <alex. nguyen@dfre. nasa. govs
B URL

ChDocuments and Settingsinguyen alexFavorite\BERPTZ2 with DrillDowg url;

Testing

|
QUALCOM
O O

& n II@ alex nguyen, BW...

For Help, press F1

EX Favorites

File Edit ‘iew Favorites Tools  Help

Back v = - | G search ‘%Fulders %) ‘ B xa |“

Address |%] C:\Documents and Settings|nguyen dlex|Favorites

Folders

@ Desktop
3 My Documents
My Computer
=4 314 Floppy (A2
== Local Disk {:)
- ALER
{1 Bookmarks
(1 DARTS
{4 DATA_CONYERSION
[=+{_] Documents and Settings
(1 Admiistrator
0 AlUsers
{7 barane giovanni

=

Dryden
acumentatio:

£l

BERPTZ With
DrilDown

#]

= i IE-FOLDERS
Favorites

Select an item ko view its description.

See also:

Iy Documents

My Mebwork Places
[y Computer

Business

BW MASA Log Class
Explarer (5... O

i Reqistration

Livelink Log-in - Site Map [SAP

Far MIT Do...

Tips &
Newsletters. ..

Using
Wariables in...

eb
Reporting (...

g lopez michael =
| »

Etartm 1@ Eudora - [alex nguyen, B... | [3Favorites @Dryden_ﬁw_usar_gu\da_‘.‘| & Microsoft photo Editor - .. | @Dn[umentQ-MltrDsnftW‘.‘I H =& Q ﬂ@@-g@ﬁﬁ@aa@ 3130 PM
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Standard Web Template

The following options available on the gray toolbar are used to manipulate reports:

E % Information

Table

IIh = Exceptions
Bar Chart
y
E Conditions
Pie Chart
E = Display Variables Entries
Line Chart
Iﬂ Bookmark
3-D Chart Iﬁ
Filter
@ Swap Axes E
Drill Across in Columns

Export to Excel

(7

Export to “csv” format
(Comma Separated Value)

&l

Drill Down in Rows

—

Navigation Block — Displays the navigational state of a view in the Web report in the form of a
table. All characteristics and structures in the view are listed in the table and their filter values are
displayed. You can also change the navigational state. You can transfer characteristics and
structures to an axis (rows or columns) or from axes. You can filter according to single values and
remove the filter again.

Characteristics — Fields that organize the data and delineate levels of detail in a query

Table — An item that receives data from a view, and uses it to create a table for a Web report. In
addition to the table, there are also navigation links. The table displays the values for a view in a
Web report. Characteristics and structures are displayed in the rows and in the columns.

w0
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4. Key Figures — Amounts or numerical values that can be summed or aggregated

Definition of the Options

Add drilldown according to — You can add a characteristic (for example, Region) to the
drilldown at a specified position

Back — Go back to previous action
Bookmark — Capturing a certain state of a query in a single Web link (URL) for future use

Bookmark With Data — Capturing a certain state of a query in a single Web link for future
use. When you call up the bookmark (URL), not only does the retained navigation status
appear in the Web application, but also the historical data from the time the bookmark was set.

Calculate Results as — Selects the results calculation. L.e: Summation, Average, etc

Calculate Single Values as — Use this function to recalculate the single values that are
displayed in the query according to the following criteria: Normalize result, normalize total
result, normalize query sum, ranked list, and Olympic ranked list

Conditions — Display the status of the conditions for a view in the form of a table. All the
conditions that it is possible to apply to the current navigation status for the view are listed.
With every condition, the status of that condition is also displayed active/not active or not

. E . ) .
applicable/not used. You use the L2 symbol to activate/deactivate the conditions.

Cumulated — Use this function to cumulate the individual cells in an area. The first value is
added to the second value, the result is added to the third value, and so on. In the columns the
cells are cumulated from top to bottom, and in the rows, the cells are cumulated from left to
right. With blocks of single values, that is, a drilldown in both the rows and the columns, the
values are cumulated from top to bottom and from left to right.
This function is particularly useful with drilldowns on time characteristics (months, for
example). Using the function Calculating Single Value as = Normalize Results, and
Sort = Descending, on the corresponding value column, you get a cumulated list that is
often described as an ABC list.

Currency Translation — You can specify the currency into which the key figures and structure
components of a query are to be translated.

Drilldown — Is used to change the position of a characteristic or a structure for one or more
views

Drilldown - Across or Down — you can choose this function in the navigation block or on a
label for characteristic descriptions (for example, country) in order to drill down the
characteristic in the axes for the columns or rows
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Drilldown Nodes According to — in a hierarchically displayed characteristic, you can
drilldown on a hierarchy mode according to the next object on the axis and see the values
relating to this object underneath it

Exceptions — Display the state of the exceptions for a view in the form of a table. For each
exception, the state of the exception (active/not active) is also displayed. You can activate or

. . . [ )
deactivate the exceptions using the £& symbol.

Expand/Collapse Hierarchy Nodes — Select a characteristic for drilldown, view more detail
by placing the characteristic in a column. Use this functioOn to show the different levels of the
hierarchy. Alternatively, click on the hierarchy symbol to expand the hierarchy.

Export as... — Selects file type for export of query data. Options: Excel or “csv”

MS Excel 2000 File — You can export query data to MS Excel 2000. The navigation
status does not change and the formatting is transferred. You can see the filter
restrictions and the data in the table. Exceptions are highlighted in color in the same
way as on the Web

CSYV File - In contrast to exporting to MS Excel 2000, you do not see the context of the
numbers and you cannot see the filter data. The query formatting (such as the
exceptions being displayed) is not transferred to the CSV file.

Filter — is used to set filter values for characteristics and structures within a view. It is possible
to set several filters for the same characteristic/structure, or the same filter for several different
characteristics/structures. Display the filter values that have been generated by navigating in a
view. You also use filters to select individual values.

Filter and drilldown according to > “Name of the Characteristic”” — you can fix a
characteristic to a value in one-step (meaning to filter it) and drilldown according to another
characteristic on the same axis (row axis or column axis).

Fix Filter Value to Axis — Has the effect that you see only the data for a characteristic value.
The characteristic value itself remains in the drilldown

Goto — Allows links to other queries to find additional or more detailed data. This function
will pass filter criteria to the receiver query and enable you to jump to documents and jump
targets using the report/report interface.

Keep Filter Value — Has the effect that you see only the data for a characteristic value. The
characteristic value itself is removed from the drilldown. Only data referring to that value is
displayed
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Key Figure Definition — Provides information about how a concrete number is concatenated in
your Web application. You can check whether data has been loaded and analyze errors.
Properties — Specify the display properties of “the characteristics” and key figures

Query Properties — You can make various settings that affect the query during runtime here.

Remove Drilldown — to remove a characteristic or a structure from the drilldown, for one or
more views.

Remove Filter — Use to remove the filter from a characteristic or a structure for one or more
views.

Select Filter Value — Allows the user to choose a characteristic value, or series of values, that
will restrict the returned data set

Sort “Name of the Characteristics” — Arranges result values in ascending or descending
order; a) sort by Key or Name, b) sort by value for key figures

Swap “Name of the Characteristics 1’ with ‘“Name of the Characteristic 2”’— Changes the
position of two drilldown characteristics

Swap Axes — You use this function to swap the query axes. If you have characteristics in the
rows and key figures in the columns and you choose Swap Axes, then the key figures are
displayed in the rows and the characteristics are displayed in the columns

Swap Key Figures with —

Switch Characteristics/Structures — to remove a characteristic or a structure from a
characteristic or a structure, for one of more views

Variables Entry — Takes user back to variable entry screen to choose new values, new values
will be applied to current analysis
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Structure of the Context Menu

Functions in the context menu

Functions in the context menu

Functions in the context menu for

for characteristic descriptions | for characteristic values structural components

e Back e Back e Back

e Back to Start e Back to Start e Back to Start

e Select Filter Value e Keep Filter Value e Keep Filter Value

e Drilldown = Across or e Keep Filter Value on Axis e Keep Filter Value on Axis
Down e Select Filter Value e Select Filter Value

e Exchange Characteristicl ¢ Filter and Drilldown e Filter and Drilldown According to—=>
with Characteristic According to=> Characteristic 2

2/Structure

e Remove Drilldown

e Swap Axes

e Sort Characteristic 1 =
Ascending According to
key/Ascending According
to Name/Descending
According to Name

e Goto 2 Display
documents/Documents for
Navigation Status

e Currency Translation

e Bookmark
Export as>CSV file/MS
Excel 2000 file

e Properties (characteristic)

®  Query Properties

Characteristic 2

¢ Drilldown - Characteristic
2

e Exchange Characteristicl
with Characteristic
2/Structure
Remove Drilldown

e Swap Axes
Sort Characteristic 1 >
Ascending According to
key/Ascending According
to Name/Descending
According to Name

e Goto = Display
documents/Documents for
Navigation Status

e Currency Translation

e Bookmark

e Export as>CSV file/MS
Excel 2000 file

e Properties (characteristic)
Query Properties

Drilldown = Characteristic 2

e Exchange Structure with 2>
Characteristic

e Swap Axes

e Sort =>Sort Ascending/Sort
Descending

e Calculate Result as=> (not Defined)/
Summation/ Maximum/ Minimum/
Count All Values<>0/ Average of All
Values/ Average of all Values<>0/
Standard Deviation/ Variance/
Suppress Result/ First Value/ Last
Value

e (Calculate Single Values As = (Not
Defined)/ Normalization of Result/
Normalization of Total Result/
Normalization of Query Total/
Ranked List/ Ranked List (Olympic)

e Cumulated

e Goto - Display
documents/Documents for Navigation
Status

¢ Currency Translation

¢ Bookmark

e Export as>CSV file/MS Excel 2000
file

e Properties (Key figure)

e Key Figure Definition

® Query Properties
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